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        Healthcare Homes

Job Description for Care Assistant
Position:

Care Assistant
Responsible to:
Registered Home Manager
Purpose of Position

· To provide personal care for all residents.

· To attend to the day to day needs, both physical and mental of the residents.
Principal Responsibilities
Day to Day

· Assisting residents in bathing, dressing and general mobility in accordance to their individual plan of care.
· Assisting residents their personal hygiene requirements in accordance to their individual plan of care.

· Assisting residents with their continence requirements in accordance to their individual plan of care.

· Reporting any changes in residents’ health or behaviour to your immediate supervisor.

· Making beds.

· Retrieving from and delivering personal laundry to residents’ rooms.

· Assisting in the provision of meals as appropriate.

· Working with all other staff to ensure a happy, clean, dignified and safe environment for the residents.

· Ensuring adherence to the Company policies and procedures relevant to this role.

· Participate in the planning and organisation of social activities within the daily routine.

· Assisting in the safe control, administration and storage of residents’ medication as prescribed by the General Practitioner.

· Undertake shopping for individual residents when requested by the Registered Home Manager.
· Develop good relations with all relatives and visitors.
Other Duties
· When necessary assisting with general cleaning, tidying and kitchen duties.
· Participate in the planned training programme of the Home.

Place of Work
· The Care Assistant’s place of work will depend upon the location of their allocated home.

· The Care Assistant will attend all induction and statutory training.

· The Care Assistant may be expected to travel within their area and to other areas within the Company for the purposes of training.

Other Information
Health and Safety
As an employee of Healthcare Homes, the post holder has a duty under the Health and Safety at Work Act 1974, to:
· Take reasonable care of the health and safety of themselves and all others who may be affected by their acts or omissions at work;

· Co-operate with their employer to ensure compliance with Health and Safety Legislation and the Health and Safety policies and procedures of the Home, not intentionally or recklessly interfere with, or misuse, anything provided in the interests of health, safety or welfare, in pursuance of the relevant statutory provisions.

Data Protection
The Post Holder must at all times respect the confidentiality of information in line with the requirements of the Data Protection Act.  This includes, if required to do so, obtain, process and/or use information held on a computer in a fair and lawful way, to hold data only for the specified registered purposes and to use or disclose data only to authorised persons or organisations as instructed.
Confidentiality

Healthcare Homes believes that it has a duty of confidentiality to all residents and clients.  Permission will be sought before sharing any information, verbal, in writing or electronically, provided by, or about a resident or the Company, with anyone else.

The list of duties and responsibilities is not exhaustive and the post holder may be required to undertake other relevant review and appropriate modification.

I confirm I have read and understood the Job Description.

Name of Post Holder:

………………………………………………………

Signature:


………………………………………………………

Date:



………………………………………………………

Supplementary Information

	Location
	

	Salary / Hourly Rate
	

	Hours
	

	Length of Contract
	

	Annual Leave Entitlement
	28 days pro rata, including banking holidays

	Pension
	Stakeholder Pension Available
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